CONFIDENTIAL

Application form: Vice Principal Appointment       
REF No. PIPS_VP_2026
Please do not alter the format of the form. A CV or additional pages must not be submitted. Applicants must ensure they provide sufficient information on the application form to enable the selection panel to assess their eligibility for consideration. Failure to do so will result in application being rejected. Late applications cannot be accepted. Please complete all sections.
Part 1
Personal Details

	Title (Dr, Mr, Mrs, Ms, Miss, other):


	

	Surname:


	

	First Name:


	

	Home Address:


	

	
	

	
	

	
	Post Code:



	Contact details
	Phone:



	
	Mobile: 



	
	Email:



	Please provide details of any special arrangements in relation to either communications or access that you may require if invited for interview.


	

	Do you have any criminal convictions, which are not regarded as spent under the Rehabilitation of Offenders (NI) Order 1978


	Yes       No 
If ‘Yes’ provide details of any unspent convictions in a separate envelope - will be treated in confidence.

	National Insurance Number


	

	Teacher Reference Number
	

	GTCNI Number 
	


Part 2
(i) Present Position

	School/College (Name & Type)

	

	Date Appointed

	

	Address


	

	Enrolment


	

	Present Post Held (inc. classes taught)

	

	Date Appointed to Present Post

	

	Additional Teaching Responsibility Points (if any) attached to present post (include date of award of each allowance)

	

	Other Allowances (if any attached to present post)


	


	Part 2 (ii) Previous Employment (Please list most recent first)


	Name and address of employer
	Position (including classes taught) 
	Dates (dd/mm/yy)
	Main duties and responsibilities
	Reason for leaving

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Part 2
(iii) Educational and Professional Qualifications

Please give details below of degrees, diplomas, professional qualifications, etc. held, including Teacher Training. List most recent first and give details of all results.

	Title of award
	Year
	Higher Education Institute
	Results awarded

	
	
	
	


Part 2
(iv) Please give details of membership of professional bodies (if any)
	Title of professional body
	Type of membership
	Date of registration

	
	
	


Part 3 Training
Please list courses any relevant training course attended over the last three years.
	Dates of Course
	Length of Course
	Details of Course
	Provider

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Part 4
Essential experience and skills criteria

THE ESSENTIAL CRITERIA WHICH ARE ASSESSABLE ON PAPER WILL BE ASSESSED ON THIS FORM AND MAY BE EXPLORED FURTHER AT INTERVIEW. PERSONAL SKILLS WILL BE ASSESSED AT INTERVIEW.

Please give examples that demonstrate you fulfil each of the following essential criteria, giving specific examples and dates where possible.  
Do not exceed the space provided.

	ESSENTIAL CRITERIA Please demonstrate, with examples, how your experience and qualifications fulfil the essential criteria for this post, noted below.
4.1 Hold a teaching qualification which meets the requirements for recognition to teach in grant-aided schools in Northern Ireland.
Please provide details of the qualification(s) you hold below which includes: Course Title/ Subject, Level of Qualification/Name of the Awarding Body and Completion Date.
4.2  Have a minimum of 7 years post qualification teaching experience in primary education, and/or equivalent experience in an affiliated educational body working in an area that relates to the primary sector, within the last 12 years;
Demonstrate how, and to what extent you meet this criterion. Please also clearly outline dates of employment and posts held.


	4.3 Currently hold or have held for a minimum of 2 years AND within the last 7 years: 

•
A post with experience of strategic leadership or co-ordination of a whole school area at a minimum level of Subject Co-ordinator/Head of Key Stage/Head of Department/SMT/SLT to include monitoring and evaluation resulting in measurable school improvement; and/or

•
A post of Principal or Vice-Principal; and/or
•
A post with leadership and management experience within an affiliated body. 

The above promoted posts may be in an acting capacity.

4.4 Evidence of how your leadership has led to school improvement.


	Part 5
Desirable experience and skills: Please give examples that demonstrate you fulfil the following desirable criteria, giving specific examples and dates where possible.  Do not exceed the space provided.
5.1 Demonstrable experience of having led a curricular area as a curriculum co-ordinator, responsible for school improvement in one or more of the following

areas: Literacy, Numeracy, UICT, WAU, PDMU, Integration (Equality, Diversity and Inclusion) or Special Educational Needs (SENCO) within the last 10 years.
5.2   Can demonstrate evidence of involvement in leading staff development within school/s.



	5.3  Have demonstrable experience of leading or assisting with whole-school Assessment in a school setting.
5.4 Have completed, or are currently undertaking, Senior Leadership Pathways Training, or equivalent/higher eg a post graduate qualification in Educational Leadership



	Part 6 References
Please supply the names and addresses of two referees.  The prior consent of referees must be obtained before using their names.  Please ensure one of your referees is a current employer or most recent employer if you are not currently in employment.  Referees must not be related to you. Please note references will be requested prior to interview. 
Referee 1

Referee 2

Name

Position

Address

Post code

Email

Tel. no.

Mobile:

Part 7
Child Protection
Please note this post may be a ‘regulated position’ as defined under Safeguarding Vulnerable Groups (NI) Order 2007 and if appointed successful applicant will be required to undertake an Enhanced Disclosure of Criminal Background.

Is there any reason why you would not be suitable to work with children/young

people in an educational setting?

Please provide information below to explain any gaps in your employment history.




Part 8
Disability

Do you consider yourself to have a disability which is relevant to your job application?   

Yes / No

	If you have answered ‘yes’, is there anything we should know about your requirements in order to offer you a fair selection or to make reasonable adjustments to work arrangements: e.g. parking facilities, or any other form of assistance? (please specify):




Part 9
Declarations

	I hereby certify and declare that:

I declare that the information given on this form is to the best of my knowledge true and accurate.

I have read the terms and conditions relating to the appointment of teachers/Principals.

I declare that I have not canvassed in any way.

I understand that the post is (or maybe) exempt from the provisions of the Rehabilitations of Offenders (NI) Order 1978 by virtue of the Rehabilitation of Offenders (Exemptions) Order 1979 and (Exemptions Amendment) Order (NI) 1987. In the event of my application being successful. I consent to a check being made with the Police Service of Northern Ireland to determine if there is any record of convictions, cautions or bind-overs against me.

I am physically and legally able to discharge satisfactorily the duties of the post which I have applied.


I agree to undergo a medical examination, if requested.

The information on this application is required by the Board of Governors for the purpose of processing your application. The information is covered by the provisions of the Data Protection Act 1998. Your signature is deemed to be authorisation by you to allow the Board of Governors to process and retain the information for the purposes stated.

Signature .................................................................   Date ............................................


I confirm to the best of my knowledge that the information given on this application form is true and correct.

Signed:
………………………………………………………………………….

Date:

………………………………………………………………………….

The completed Application Form together with the Monitoring Form and Health Declaration should be returned no later than:
12 noon on 16th April 2026 to:
Application forms should be returned either in person to the school office at Phoenix Integrated PS, 80 Fountain Road, Cookstown, BT80 8QF or 

or by email to info@phoenix-ips.cookstown.ni.sch.uk
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