	                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            Job Ref No:   GENCA-SEP24

	Closing Date:  


3.00pm on Tuesday 21st May 2024
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	Post:              General Classroom Assistant (permanent) 

Term time:     27.5 hours per week

Location:       Phoenix Integrated Primary & Nursery Unit



All sections of this form must be completed in full – failure to do so will result in the application being rejected. We recommend using bullet points to structure your information. 
Short listing for interview will be based solely on the information on this form, therefore insufficient or incomplete information may result in failure to be short listed. To facilitate photocopying, all sections must be typed. Curriculum vitae or any additional documentation will not be considered and must not be submitted with this form.  Completed application forms MUST be emailed to hwatson896@c2kni.net 
By 3pm on Tuesday 21st May 2024.  

Late applications will not be accepted.  Any alterations to this form will invalidate your application. 


I have read and understood the above instructions (please tick)


1 Personal Details (please complete in block capitals)

	Surname   


	Forenames   

	Title  ( FORMDROPDOWN 
)

	Address

	              

	                                                                                      Postcode  

	Telephone Number Home   
	Telephone Number Place of Work   

	 Mobile Phone Number       
	Email address

	National Insurance Number   



	Phoenix Integrated Primary School welcomes applications from people with disabilities.  If you have a disability which requires special arrangements for interview, please specify below the assistance you require:

	

	

	Notice to terminate your present employment  _________ months


2 Secondary Education 

	Subjects


	Dates
	GCSE and ‘A’ Level/Grades or Equivalent Qualifications

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3 University Education

	University/College
	Dates
	Qualification/

Degree
	Subjects

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4 Additional Qualifications
Please give details of Post-Primary Degrees, Diplomas, Certificates or Membership of Professional Examining Bodies.

	Date of Course
	Name of Awarding or

Examining Body
	Grade and

Nature of Award
	Qualification

	From
	To
	
	
	

	
	
	
	
	


5 In-Service or other Training Courses 

Please give details of courses attended, during past 5 years, including provider, dates and brief description of course.

	

	

	

	

	

	

	

	

	

	

	


6  Non-Teaching Employment (including present post if applicable)

	Name and Address of Employer
	Post Held and Duties

Attached to Post
	Salary
	Dates

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7 Gaps in Employment History

Please account below for any gaps in your employment history since leaving full time education. You should also account for any gaps in between for example a 1 year gap between leaving School and starting employment.
	


8. Relevant Additional Information

Short listing will be based solely upon the information provided in this application form.  You are advised to use the space below to explain how you meet the essential criteria for the post.  Please summarise in BULLET POINT FORM ONLY how you meet essential and desirable criteria.
	Summary of how you meet criteria:
	Office Use Only

Criteria Met

	
	Yes
	No

	1. Educational and Professional Qualifications

	· (Essential) Hold a minimum of a Level 2 childcare qualification as approved by EA  (a list of approved qualifications is available to download from the EA website www.eani.org.uk and via recruitment page at www.phoenix-ips.org )
· Details: (Type here)


	
	

	2. Experience 

	· (Essential) Have a minimum of six months’ experience of working with a child/children in a formal learning environment e.g. school, nursery or playgroup.
·  Details: ( type here)


	
	

	· (Desirable) Have a minimum of one year’s experience of working with a child/children

· Details: ( type here)
	
	

	· (Desirable) Have a minimum of six months’ experience working as a Classroom Assistant with a child/children with special educational needs
· Details: ( type here)
	
	

	3. Knowledge and Skills

	· (Essential) Demonstrable working knowledge of Information Technology systems such as the following: - Microsoft Word and Outlook and/or C2K Schools IT systems
· Details: (type here)

	
	


9. References

Please give the names and addresses of two referees able to comment upon your professional competence; at least one of the referees must be a current or previous employer.  References must not be sought from any member of the Board of Governors of the school to which the application is being made.  References must not be submitted by the applicant. 

	Name
	Position
	Address
	Telephone No.

	
	
	
	

	
	
	
	


10.  Child Protection (This post is a ‘regulated position’ as defined under Safeguarding Vulnerable Groups (NI) Order 2007.

	Is there any reason why you would not be suitable to work with children/young people in an educational setting?

	


11. Declaration by Applicant

	I hereby certify and declare that:

a I have read the Terms and Conditions of Appointment pertaining to the position for which I now make application and I declare that the information supplied by me in this application is correct to the best of my knowledge and belief.  I acknowledge that if I am appointed to the position now sought statements of material fact herein subsequently discovered to be untrue may be considered by the Board of Governors as sufficient grounds to warrant termination of my appointment on the grounds of misconduct. 

b I have not, in any manner, canvassed, nor sought for, or consented to, any manner of canvassing to be undertaken on my behalf and that, from the date hereof, I will not undertake, seek or consent to any such canvassing.

c The information on this form is required for the purpose of processing your application.  The information is covered by the provisions of the Data Protection Act 1998.  I understand that my signature is authorisation for the Board of Governors to process and retain the information for the purpose stated.

d In the event of my application being successful, I consent to a check being made with Access NI to determine if there is any record of convictions, cautions or bind-overs against me.

Signature of Applicant: ___________________________   Date: _________________________

The completed form, accompanied by the Monitoring form MUST be received by post at the school or via email to hwatson@c2kni.net by Tuesday 21st May at 3.00pm.  
LATE APPLICATIONS WILL NOT BE CONSIDERED.                                                   


Equal Opportunities Monitoring Questionnaire –Classroom Assistant

NATIONAL INSURANCE NUMBER – please specify:………………………………………………………

AGE – Please enter your date of birth: 
__ __/__ __/__ __ __ __  (eg.05/08/1948)

SEX –
I am:
Male
(
Female
(
	DISABILITY

	I have:
	No disability (
A physical impairment, such as difficulty using arms or, mobility requiring a wheelchair or crutches (
A sensory impairment, such as blind/visual impairment or deaf/hearing impairment (
A mental health condition, such as depression or schizophrenia (
A learning disability, such as Down’s syndrome, dyslexia or cognitive impairment such as autism (
A long standing illness, such as cancer, HIV, diabetes, chronic heart disease or epilepsy (
Other …………………………………………………………………………


	MARITAL STATUS

	I am:
	
Single (never married) (
Married (living with spouse) (

Married (separated) (

Civil partnership (same sex) (

Divorced (
Widowed (

Other
...................................................................................................


	RACE, COLOUR OR ETHNIC/NATIONAL ORIGINS

	I am:
	
White (

Chinese (
Irish Traveller (
Indian (
Pakistani (
Bangladeshi (

Black African (
Black Caribbean (
Black Other .......................................


Mixed Ethnic Group .................................
Other.......................................


	NATIONALITY – Please specify:……………………………………………………………………


	DEPENDANTS/CARING RESPONSIBILITIES –

Please indicate if you have dependants or persons you have responsibility for (if anyone):

	No dependants or caring responsibilities (
Child or children (
Disabled person(s) (
Elderly person(s) (
Other:……………………………………………………………


	SEXUAL ORIENTATION – My sexual orientation is towards:

	Persons of a different sex to me, I am a heterosexual man or woman (
Persons of the same sex as me, I am a gay man or lesbian (
Persons of both sexes, I am a bisexual man or woman (


ADVERTISING – Please name any newspapers and/or websites where you learned of this job:

DO NOT SEPARATE THIS FORM FROM THE JOB APPLICATION FORM

GUIDANCE AND SUMMARY OF THE EQUAL OPPORTUNITIES POLICY

The Board of Governors of Phoenix Integrated is an Equal Opportunities Employer.  It is the policy of the Board to provide equality of opportunity to all persons regardless of their sex, pregnancy or maternity related issues, race, age sexual orientation, whether they are married or in a civil partnership, whether they are disabled, or whether they have undergone, are undergoing, or intend to undergo gender reassignment.

We do not discriminate on any of the grounds listed above.

In this questionnaire we are asking you to provide us with some personal information about yourself.  We are doing this to demonstrate our commitment to promoting equality of opportunity in employment.  The information which you provide will assist us in measuring and developing the effectiveness of our equal opportunities policy and to develop any affirmative action policies.

You are not obliged to answer the questions on this form and you will not suffer any penalty if you choose not to do so.

Access to this information will be strictly controlled and monitoring will involve the use of statistical summaries of information in which the identity of individuals will not appear.  The information will only be used for monitoring the effectiveness of Phoenix IPS, Equal Opportunities Policy and to comply with its obligations relating to monitoring, investigations or proceedings relating to the requirements of the Fair Employment and Treatment Order and other equality legislation which is applicable in Northern Ireland.

CONFIDENTIAL	�








10

